                  WOOD LAKE COMMUNITY CENTER GUIDELINES & RULES
Please practice proper respect and care of the Wood Lake Community Center, its furnishings and equipment. Remember the Center belongs to all of its citizens and is for all to enjoy. With proper care, it will be a building to be proud of for years to come. Thank you!
                      THE WOOD LAKE COMMUNITY CENTER IS A SMOKE FREE FACILITY!!

RESERVATIONS: Contact the City Clerk at 507-485-3476 to reserve a date for your meeting, party or event.

RENTAL FEES:  Auditorium   $250                              Bar/Lounge             $45

Kitchen only $50   

                              Small Room    $50                               Conference Room   $25      


  Damage Deposit $250/separate check
                              Use of kitchen is included with each room.
                              $40 will be charged for each day room/rooms in the building are used for setting up or tearing                                                 down for an event.

                             Rental fees for auction sales are double that of other events.

                             Rental fees for rooms that were found to have been used during your event, but not paid for, will                                             be deducted from your damage deposit. 

There is no charge for the Senior Citizens, Blood Mobile, Youth meetings, Benefit or family in need of a helping hand or any other Non-Profit Community Service. Youth/Church Groups and other non-profit groups will be charged half the rental rate for the room/rooms they use for a fund-raising event in the building.

                                               ALL RATES ARE SUBJECT TO CHANGE.

DAMAGE DEPOSIT: A $250 deposit is due when renting any of the rooms at our facility. The deposit is                          returned to renter within 5 days after the event, or shredded upon request, if no damage is found, no                                       additional cleaning is required, or no other rooms (other than those rented) were used. A custodial                                         fee of $15/hour will be deducted from your deposit if the facility is not cleaned according to the guidelines. 
BAR SERVICE:  Anyone wishing to have bar service during their event will need to contact Woody’s Bar at                                                      507-485-3389 in Wood Lake. They have taken over the serving of beverages for the                                                                Community Center.

KITCHEN APPLIANCE FEE: Small kitchen appliances may be used outside the building by local businesses,                                                                       churches, or organizations for a fee of $5 per appliance per day.

PAYMENT:  Rental fees and damage deposits are to be paid at the City Clerk’s office, during normal business hours, prior to your event.
KEYS:  A key may be picked up at the City Clerk’s office, during normal business hours, the day of your event or on the last business day of the week if your event is to be held on the weekend. 
The key will not be dispensed until the rental fees and damage deposit is paid.
SET-UP:  Renters will set up (tables, chairs, stage) for their events in a manner they desire. When attaching items to                              the walls, use poster tape only. Nail, tacks, push pins, etc. are NOT allowed except on the cork strip 

   above the bar windows in the auditorium.
CLEANING:  RESTORE THE COMMUNITY CENTER TO THE WAY YOU FOUND IT!

                        (1)  Wash off tables and chairs as necessary before replacing them on the racks 

                               and/or in the designated storerooms. 

                        (2)  Take trash out to double dumpster outside of the east auditorium door.

                        (3)  If using the portable stage for your event, return it to the designated storeroom.

                               Dollies are in storeroom #7 for easier handling of the stage sections.

                        (4)  Pick up trash off the auditorium floor. You are not required to dry mop or wet

                               mop the floor or vacuum the carpets. Please sweep the floors as necessary!
                        (5)  Rules for cleaning the kitchen are posted in the kitchen.

                        (6)  Pick up all cans, bottles and trash outside of the building. The entire front of

                               the building and sidewalk should be left presentable for the next renter.

BEFORE YOU LEAVE:  (1) Turn off all lights--be sure to check restrooms.

(2) Make sure all doors (side, back, overhead and both sets of front doors) are securely locked from the outside.

(3) Turn the thermostats in the small meeting room and bar/lounge to 60 degrees in the fall, winter and spring and to 80 degrees in the summer. 
STOREROOMS: #1   Community Library/Senior Citizens (small room)
                               #2   Stores older tables, chairs, highchairs and booster seats (small room)

                               #3   Custodial room stores cleaning supplies, brooms, mops, etc. (small room)

                               #4   Phase 1 furnace room. The P.A. System controls, and microphone are also                                                                         in this room. (south wall-auditorium)

                               #5   Legion Post 556 storeroom (southwest wall-auditorium)

                               #6   Storage room for the bar.
                               #7   Phase 2 furnace room -stores stage sections and podium.

                                          (northwest wall-auditorium)

                               #8   City of Wood Lake, Community Club, and TOPS

                               #9   Double door storeroom for tables and chairs on racks.

                                          (north wall-auditorium)

                               #10 Electrical room for very old chairs (to be used only when necessary) (off storeroom #9)     

GENERAL RULES:  Nothing will be loaned out of the kitchen for private use. Local businesses, churches and                                             organizations may borrow items from the kitchen for gatherings sponsored by them in their                                         place of business. (SEE KITCHEN APPLIANCE FEE). The older tables and chairs may also                                      be borrowed by the above-mentioned entities. The oldest chairs in room #10 may be 
                                     borrowed by private parties. The fiberglass tables are NOT to leave the building. 

ALL EVENING ACTIVITIES MUST END BY 1 A.M.

YOUTH ACTIVITIES MUST BE CHAPERONED BY ADULTS.
MAKE CHECKS PAYABLE TO: CITY OF WOOD LAKE 
TWO SEPARATE CHECKS - ONE FOR RENTAL FEE AND ONE FOR DAMAGE DEPOSIT ($250)
